


Impact of Action	 Degree

Physical Demands	 Degree

Leadership and/or Supervision	 Degree

Sensory Demands	 Degree

Environment	 Degree

Job Title Code

Misjudgement or delays in providing administrative services such as financial and  scheduling 
have a limited affect on budgets and department operations. Improper release of information 
may cause embarrassment and diminish employee relations.

2.0

Provides occasional guidance to staff. Provides functional guidance to internal operating 
personnel regarding administrative procedures and requirements (e.g., finance, benefits, 
scheduling, purchasing).

2.0

Regular physical effort such as lifting, walking and standing with regular computer operation 
requiring accurate coordination of fine motor skills.

2.0

Regular sensory effort requiring concentration on computer work and report preparation/editing 
with periods of competing multiple sensory demands.

2.5

Occasional exposure to minor conditions such as interruptions and multiple deadlines.

2.0

Administrative Officer 485




