


Impact of Action	 Degree

Physical Demands	 Degree

Leadership and/or Supervision	 Degree

Sensory Demands	 Degree

Environment	 Degree

Job Title Code

Misjudgement in ordering may cause substantial delay in services and result in inadequate 
supplies. Improper completion or tracking of purchase orders leads to over-billing or 
surplus/shortages of supplies. Misjudgements in purchase specifications may increase costs due 
to contract amendments. 3.0

Provides regular direction to department office staff. Assigns work, controls costs and assists 
with various human resource functions. 

4.0

Regular physical effort while operating computer and keyboarding.  

2.0

Regular sensory effort reading, writing, computer operation and communicating with end-users 
and vendors with periods of competing multiple sensory demands.

2.5

Exposure to occasional minor conditions such as interruptions and multiple deadlines.

2.0

Purchasing Agent Coordinator 481




