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Check your workplace for a notification of Information Session times and places.
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Until September 18th call the above numbers for a recorded
project update. After September 18th call the above numbers for
help completing the Job Evaluation Fact Sheet.
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1. Start thinking about your job’s key activities and
responsibilities.

2. Discuss the project with co-workers and consider
joining with those that do the same work as you to
complete a group Job Fact Sheet.

3. For a period of time, keep a daily diary of your key
work activities. This will help you remember
important details of your work when you are filling
our you Job Fact Sheet
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1. An important role you have in the project comes
when you review completed Job Fact Sheets,
Thinking ahead about the duties and responsibilities
of the people that report to you will help you
analyze and comment on the competed sheets.

2. Work with the data collection team to schedule
information sessions for interested employees.

3. Be flexible and accommodating in allowing enough
time for employees and groups to complete their
Job Fact Sheets.

4. Start reviewing the job fact sheets as soon as they
are submitted to you. If you don’t you may run out
of time.
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♦ Read the guidebook closely
♦ Talk to your fellow employees
♦ Contact the  data collection team for your district/

workplace
♦ Contact your district representatives
♦ Call 1-877-855-3240 (in Regina call 525-4174)
♦ Talk to your supervisor or union representative
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