Provincial
Job Description

TITLE: PAY BAND:
(206) Informatics Coordinator 15

FOR FACILITY USE:

SUMMARY OF DUTIES:

Plans, develops and implements strategies and solutionsto address Strategic Health
Information and Planning Services (SHIPS) and other region infor matics needs.

QUALIFICATIONS:

¢ Bachelor of Science degreein Health Information

KNOWLEDGE, SKILLS & ABILITIES”

Advanced computer skills

Advanced statistical and analytical skills

I nter personal, organizational and communication skills
Valid driverslicense, whererequired by thejob.
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EXPERIENCE:

¢ Previous. Twenty-four (24) months previous experiencein the development and
implementation of a major project in informatics, working with lar ge data sets, bio-
statistical analysis and project management.
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KEY ACTIVITIES:

A.
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(206) Informatics Coordinator

Strategies/ Solutions Planning

Resear ches and maintains currency of knowledge in the area of informatics
management.

Assists with data analysisdesign and preparing data for analysis.

Maintains current data on provincial and federal informaticsinitiatives.
Mediates and facilitates the development of infor mation management principles,
policies, procedures and standards.

Resolves and/or prevents problemsthrough resear ch and analysis of issues and the
recommendation of viable solutions.

Consultswith vendor s regar ding har dwar e and softwar e products.
Develops a regional enterprise ar chitecture data plan through teamwork and
consultation.

Promotion of | nfor matics M anagement Concepts

Establishes and maintains effective wor king relationships with regional management,
resear cher s, outside agencies and staff.

Presents and discusses infor matics management principles and conceptsto technical
and non-technical people.

Builds acceptance to change regar ding the way information is gener ated, managed,
shared and used.

Project Management

Plans, prioritizes and over sees (including proj ect schedules and budgets) multiple
concurrent projects.

Provides options and guidance as to how solutions are found for gathering data.
Establishes communication and reporting plans.

Mediates and resolvesissues and problems.

Develop Business Proposals

Verifies scope, goals, objectives and parameters.

Resear chesfeasible alter natives.

I dentifiestasks and resour ces necessary to carry out recommended options.
Developsimpact assessment and benefit analysis, timelines, resour ce plans and budgets.



E. Support Data Analysisfor SHIPS Department

Assistsresear chersand analyststo definetheir data requirements.
Negotiates access to data sour ces.

Advisesor assistsin developing data extraction procedures and queries.
Participatesin data analysis on selected projects.
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The above statements reflect the general details considered necessary to describe the principal
functions of the job and shall not be construed as a detailed description of all related work
assignments that may be inherent to the job.

Any revisions of this document recommended by the Joint Job Evaluation Maintenance
Committee must be approved by the Parties.

Validating Signatures:

CUPE: SEIU:
SGEU: SAHO:
Date: 2005
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