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TITLE: PAY BAND:
(078) Acquired Brain Injury 14
Coordinator

FORFACILITY USE:

SUMMARY OF DUTIES:

Coordinatesthe Acquired Brain Injury program, assisting clients and their familiesto
successfully reintegrate clientsinto the community through support networks.

QUALIFICATIONS:

¢ Bachelor degreein a Health-related discipline

KNOWLEDGE, SKILLS & ABILITIES:

Basic computer skills

Communication, organizational and inter personal skills
Ability to work independently

Valid driverslicense

* & o o

EXPERIENCE:

¢ Previous. Twelve (12) months previous discipline-related experiencein a community-
based rehabilitation service.
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KEY ACTIVITIES:
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Client Service

Participatesin client case consultations/conferences.

Maintains up-to-date client files.

Coordinates appropriate servicesfor client.

Assists client in developing, modifying, achieving client goals.

Provides counseling.

Travelsto client’sresidence to provide service.

Liaises with community agencies to enhance client’srehabilitation potential.
Advocatesfor client in different arenas.

Completes assessments.

Actsas professional liaison for client (e.g., with physicians, nurses, specialists).
Participatesin client reviewswith Outreach Team.

Provides on going follow-up.

Workswith client in context of family and social environment.

Education / Prevention

Provides public education on safety, prevention, and the Acquired Brain Injury
program (e.g., bike rodeo, helmet patrol, mall displays, trade shows, car seat clinic,
school presentations).

Facilitates wor kshops (e.g., “Living with Stroke”).

Providesin-servicesto community groups, schools, health car e professionals.
Participatesin promotion through radio, TV, newspaper.

Family Support

Facilitates support group.

Provides support and education for families.
Provides counsegling.

Advocates for services.

Assistsin establishing a care plan for family use.
Provides on going follow-up.
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Program Administration

Assistsin developing and maintaining program budget.

Participatesin coordinator/team meetingsincluding client filereviews.
Submits proposals.

Maintains client files.

Maintains mandatory statistical documents.

Participatesin fundraising.

Submitsrequired budget reportsto provincial Acquired Brain Injury program.

. Community | nvolvement

Participatesin community agency meetings.
Partnerswith health professionals, agencies and services within the communities served
to develop responsive support servicesfor individual and program needs.

The above statements reflect the general details considered necessary to describe the principal
functions of the job and shall not be construed as a detailed description of all related work
assignments that may be inherent to the job.

Any revisions of this document recommended by the Joint Job Evaluation Maintenance
Committee must be approved by the Parties.

Validating Signatures:

CUPE: SEIU:
SGEU: SAHO:
Date: 2005
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